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MEMORANDUM FOR: Deputy Director of Central Intelligence

THROUGH : Deputy Director (if appropriate)
Administrative Officer, DCI

SUBJECT: Request for Approval to Incur Expenses Under HR 7-4

1. Approval is requested to incur expenses allowed under HR 7-4.

2. I believe the expenditure of appropriated funds is authorized
under HR 7-4 for the costs for (reception, meals, caffee, other __
,) on for the

purpose of

3. Designated Officials and Persons present including their grade,
title, and organizational affiliation will be:

4. Other U.S. GCovernment employees present will be:

5. Other persons present will be:
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6. I certify that the attendance of the individuals listed
in paragraphs 4 and 5 has been requested and is considered essen—
tial to the conduct of official Government business and further
that the function will facilitate the accomplishment of the DCI's
duties and responsibilities.

7. The estimated cost of this function is .

(Requestor)

APPROVED:

Deputy Director

I certify the availability of funds in the amount indicated in
paragraph 7.

Administrative Officer, DCT

APPROVED:

Deputy Director of Central Intelligence

Revised 22 September 1978
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